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INTERNAL MEMO

VACANCY
-
Internal Sales Administrator 





Goscor Lift Truck – JHB 

COMMENCEMENT 
-
a.s.a.p.

Experience & Qualifications Required:
· Matric

· Candidate must be computer literate (Excel and Word)
· Strong administration skills
· Attention to detail

Duties will include:

· Autoline VSB Data input and related maintenance
· Delivery information updates

· Data capturing and receipting of local buyouts

· Assisting in reconciliation of monthly stock counts

· Natis administration

· General admin

· Filing

Successful candidate will report to the Sales and Stock Admin Managers

All applications (complete CV) must be submitted to Janice Swanepoel by no later than close of business on the 18 January 2012.

Email:  jswanepoel@goscor.co.za  Ref:102
Kindest Regards

Janice 
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